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Getting Started  


Log on to the network, go to start, programs, teacher and click Microsoft PowerPoint.


Click Open a Blank Presentation.


Select Title Only slide and click OK.


Go to Format on the menu bar and click Background.


Select the down area at the bottom color field.  Choose Fill Effects.


Select the gradient tab and choose the third option, Preset.


At the Preset color select Daybreak and click OK.


Select Apply to All.





The Slide Master


Go to View on the menu bar, go down to Master and click Slide Master.


Highlight the large box and press delete on the keyboard.


Click the date area, footer area and number area and delete by pressing the delete key on the keyboard.


Drag the one text box to the center.  


Format the text by triple clicking to highlight the text. 


Change font style to Arial, Comic Sans or Tahoma and the size to 80.


Select center justification for the text.





Optional – Add a Graphic


Go to Insert, select Picture and Clipart.


Type the graphic name in the search field and select enter.


Locate the graphic and insert it in the slide master slide.


Move it to an appropriate place on the slide.


Slide Master is now set.  Click Slide View to begin creating slides.





Creating Slides with Only Text (Vocabulary or Sentence Slides)


Click first slide text box and type in Title (Spelling List or DOL)


Click new slide and select Title Only slide again.  Type in word or sentence.


Click new slide and select Title Only again and type in word or sentence.


Make five slides total, one title and four with spelling words or sentences.


Save your slide show in the appropriate drive.








Automatic Slide Transitions


Go to Slide Sorter view. 


Next select Slide Show on the menu bar and choose Slide Transition from the drop down menu.


In the effects field, scroll and select random effects.  Select medium for speed. 


�Under Advance, uncheck the box in front of On Mouse click and check the box for automatically after       seconds and type 4 in the box.  Click Apply to all.





Setting Up the Show


Go to Slide Show and select Set up Show.  


Under Show Type select Loop continuously until ESC.


Under Advance slides, select using timings, if present.  Click Show.


Save your slide show.  Run your slide show to see animations and automatic settings.  Do not use your mouse!








Adding Animation to Slide Master


Go to View, select Master and then Slide Master.


The Master Slide will appear.


Select the text to animate.  


Go to Slide Show on the menu bar and select Custom Animation.


The window should show the title selected.


Select the effects tab in the bottom of the window.


Change No Effect to the last option, Random Effects and click OK.
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